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BISAl DI 3O JTASL. HAN (U9 $73d) § DUl HIA HI MALIDHAT Bl
& I UG o & [oTg BT AU oUSIY Pl U ATF of STl H9a
TE BT T | 31 U9 ®18d # @ W & Wil @ A/ F9 (GfEE) FA

& foru =1 ARl BT ITIRT B Thd o

1) A MY =8 T 91 2 € 3R o7y g4 U9 |8 ¥ Hgoil aTed & |
T BIS DI Aoid T8I Save As fddhed BT ST &) Feold & folu
U gTSd BT aIT BN |

R UiETH &
a1 dRf Bl
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WWW ﬁlﬂ" gls it Wl B P - 8 u
3R wedrhfsan -

e g 1y o e e

I o i Click to add title

Click to add subtitle

Ok o e s

—— EEEN  SEem

faa 1328 : Save As ey &1 SUANT IR IR BIgal B WRoI

2) I WISA TS W SWHEU G Bl TS B, 3R IMY FHHI AUA
STHE W U U9 $I5d H BIUT HRAT A8 B, O MY SH BIgdd Bl
3O U SIS H ool GREIT BR Adhd T | $Hd oIy A & SUANT
BRI BY BIgel B TIT PN | A ded W Ise fdedd N AR Hs
3@ (send to option) FAHR 3R U |IS5d HI II94 I I8 B UA

S5 H B 8 ST |
| | Oven
= Mlew

Sz,
1 ' Print

s
E Scan with Windows Defender...

=2 Share
Open with... |

i Give access to b
B Addto archive...

38 Addto “Sample Presentation.rar”

3 Compress and email...

| 3 Compress to “Sample Presentation.rar” and email

Restore previous versions

Send to >

Cut
Copy

Create shortcut
Delete
Rename

faa 1329 : 99 gIZ9 A BIzd BAT BT

FATSS H UIaR UISC U BIged Hd HRAl

1) OneDrive ¥ T& PowerPoint 2019 IR AT &N
24



AT BISAl DI FATSS TR Toid I MY I= del I 4 U HY dhd &
3R IT URIR 3R IRAT & H1Y AST HRAT A 47T © | OneDrive &
1T XTI BT 3MFesT Ao & oy, Office d A8 39 ¥ | fbel)
Office WUTH # fHAY SXATIST BT Wi & ATI, BISAs 39 ©U H Agois
Office UM # fhdl AT BT Wied @ oIy 9 =R &1 aree &,
%ﬁﬁqﬂéﬂ ___»Save As —» OneDrive WR foad & | Ife
ATSH 349 el fdhar €, dr o7l & |3 34 R faaid o |

e WIS g — Save As UGl QIS ST &, Sl s ©AHI BT IRId Bl
g, o9 ogfa &1 g 1 daedr 8, o fb e R H 1330 |
fegmar 1 2 |

*  OneDrive ¥ W fdld X, &I MU (U YT Pl AUSIT BIAT
HTE ¢ |

. Egﬁ OneDrive Bleey # Afdflc &Y AT TH AT OneDrive Hloex
EEI

s BIgel AW dgeot AR R |a (save) W fFdd d

LT e . Dgloss I

Save As
BV Recent h.:..-n... -
Ty
Cnelirive - Perioasl Deocumnent

‘ ri I_ e ” :--.u::l-!'- e —
it

’_; Thas PO Prempfitataonm

o .y

o Add s Pace

Slede S
Dot ity w Wilmey o el o Linby "o
Bk 3

Dty v _ Mrmkirng A0 T8 o Whassisr st = Bk |

Baak 1

wid: 99 $Isd
fara 13.30 : 997 §TET (One Drive) FATSS H BIgd HIA HIAT

2) U UMARUIEC Pl TTA SS H 980

i) TS $Isd @ldf |

i) TN B SHU 9N B H T G |
iii) WIS TS I G |

iv) @ifod JraRdise U &1 aaT & |

R UiETH &
a1 dRf Bl
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E @ige gwgfa v)  3dre awﬁr @ de, <A (right click) fdetd B 3R “Open
with” ﬂﬁf B “Google FIrged” @ﬁl

vi) BISd B FIT BN |

vii) “Google FISS & w9 H gl BT IIT BN |

vili) 7Tl gTgd TR T |

Google ==

OESEEE

,__!_!-."_JéE :
i g

I e 1%
R 1331 : BIZd B A $59 (FASS) § DA HIAT

3) U STT TS TS &I JoIl ¥ FoASe # Afdd R 8| I8l w°
WIgell H 3ffeh YRIEM 2 | T8T IR WISl bl UG HIAT U IAIRET0
(maintain) BT AT 2 | fhR W FITSS WaTU A 3D Sl &l
3 AN @ Bl H STl <l & | A Y gF wd A MO B
R H fRifrd 1 & o PIg F¢1 91q el B |

qig 9y 9

1) AR MU SFF Siad H HRER &1 TN REs & fow v gwgfa
TIR AR 8 B A 39 WA b oI Ul wWigs H Uh dICR
Rren & fafi=1 gedl & fa o o R 39 wifafaf &1 &
@ forg amu R ufhar &1 uTas ¥, S Ufhar &I FHssy |

2) WM <oy 6 oMy oo R # Ue fF 991 I € QIR g gl
amarst ¥ 99 o & fore TWelIaRor Sierr 9red © | d 99 fb ey
=T DY BT |
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3) oMY 3O U9 [18d ¥ U RGN WAL (GRR) PR 2 €, MU 1o
QR @ olUCld &I SWNT oD S8 U H BB AAET B D
JTILIHAT & AT R A A U1 U gled § 9 G UG B
ST VG PRAT © | AT 39 TRIART BT gfshar BT T8y |

4fh dedR FIR b oy AHISAT bk 980 AUl SUBRI T |
qIaRUTEe TR § 99 UAM TR gHGT ST AT oirdr ®, dife 39 Sid
A 3P FHTAT IR ST AP | S Sbly H BEY UER Uige @l gieardl
faRydrell @ W o 5 el g 78 woss 9 Sl | g9 39
ShIs H A= wiss ST &R S ST b dR H @E @l | |§ad
HEdqUl a1 I8 © fb &A1 S Rl # faf= Aifsar gcal o
b 7w, s, are, for, ofifear ok Gfsar &1 iR IIF mhyd, g
3R IS M BT ARIBT WG| 3T H A UF S8 / dresl HAR A
TRRT BT P /I HRA & IR H TG DI AR I UhAT I FHS |

13.10 ITscTdoll

qraRuise (Power Point): I8 ASDAGE & AMCIIR & TP SHHA
TR g9 & oy fBam e B M AR WR, U IR AR WSS
& dIfdd AU gRT 9418 ol 2, forad T faf¥re favg w® SHar 8kl
2 | UTeRUTEC B IUANT e IR, ST IR, M STHTRadh ]
ygfoal onfe wfed fafr fawdl w agfert @ oot iR & & forg
faam S 2 |

AT & (Normal View): I8 &I UG & &, TSI IUINT Ufl Bl
forem iR feoes & & fog fhar Sirar 21 M o 918 3R wgs
ogvel MeRid &Rl B, Uh g9 fasi (Window) ST IddH wilss fe@rd &,
et sy arm wfafte ar dureT aed 2 |

¥lgs HidX & (Slie Sorter view): I8 & &fda WRRT 3 aMmus! gwgfal
DI T FSS USRI HRAT B | AT AMUD] FA8ed BT I99 IR AR
MU T H ST UGT Bl g H HA&E Hal & |

IaR Uiscd @
a1 dRf Bl
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qra} @rge gegfo
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icH g3 @ (Notes Page View): Aic US ¥se fdsl (Window) @
I Rerd 21 I8 oMudl 99 fafdre w@se W Al & wU # §u fdg
fore @ JrgAfa <ar 2|

¥AlgS A & (Slides Master View): 39 & H ¥Wse, Sadc AR
AcH WA €| AR & H HTH B BT M Ig 2 b MY S R
A IS & WIES, Alcd USl IT 23S H AGHIfe el uRad+ & b
2| 9 39 Iy Il WIS B UHh & Bic AR sfad &1 e oA
e &, Ol AMUD! I8 b N8 (FIsS ARCR H) g8l &I AMqeqHhdl
3R uRad= My T ¥eged W AT B |

FS3ATSC AEX & (Handout Mater View): 9 & &1 START HifST &=
T IR BT TEeT deet @ forg faar Siam 2 |

TATSS ¥ & (Slide ShowView ): 39 & &1 IUANT Gfdi Pl 3MUd!
TR e & oy b Sirar & | I8 o ui—8pid e H U 99 H Uh
TASS UERIT $RAT © | A F5 $Holl BT ST R FA8s AT Y& IR
R

13.11 HEURY Y3

1) AccHIfSAT a1 8?7 9 3R 31fdd JwIdl 99 & oIy U&p drar diged
T[T H SAPT STANT b {3 ST Havall 57
2) YCISS AR & H IUANT T 8°

3) UMERUISE URIRT # 319 37U THIC BIF Bl SUANT HReb ¢ Y ISl
BT SYART B B Tdhd 87

4) UH SRR @ AGE ¥ UK Ulscd H U d¢ 9™ @l Ufshar &l
HHLATSU |

5) qaTsy b dfeRuige UK H TP Alferhl @l ARAT & ol 39 39+

AT wo Repie BT ?

qNe: T U AP T B U 8| 39 SR foTa BT 3RITT Y
fhg SR 1 feafderea § qeuies & forg 9 49 | vl &
IR gy oMY T 3o gafa &) Sifg Y Ihd 2 |




P18 14 HedHifswr, Aifsal T den gegs
RGN

ShIS P HIRE]

140 T
141 URITGT
142  #oeoHIfSar &1 aref
1421 HAcCHISAT & o4
143  HeCHITSAT &1 IUART qAT HDAT
144 IIAR ¥ ACHINSTT T BT AN B H A drell gArfadl
145 UIhd & IUANT I fSHSHT Bl

146  QfHIE
147 TIhad BT SUANT g JRITBIOT

14.8 e MITSAT BT START HR HQQI(EI ST

149  TEHEE BT SUANT PRd YR I1]
1410 Jcgd

1411 IIET H YT BT TR
1412 YSId & HEAH W AISAT YA BRAT
1413 Jcgd gRT fd=imd= 31 3 Sl BT

1414 TS VSHH

1415 YSId WR AT el BT AT

1416 YCId DI HeHDISd g AR BRI

1417 YSId oA R ANSAT ST

1418 dIfSAr aRed ax & forg wifere g=1¢
1419 B IGHAT & A THHLA BT HiT=d
14.20 <RI

1421 eIl

1422 WRG U

14.0 32

S IHIS BT JETIT G & UTA MY 39 AT 8 Tl fo:

o HIAHIIYT 3R SHB 9 I Ho;

o UIfhad, AeCHIFSAT AT T & TANT §RT URRIHROT IHT AT
Ab;
o IIAN H YSYF & SUANT B TGN o T,
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* Jc¥g & AEHH A ST AU PR b AXId Pl FHS b, AR
o YT AR oal BT AT HRA B THDNI of b |

141 Y4l

ACHITSAT 98 99 {B & O Y 9w, T6R, &, 519 U@ &3 3
Al @ wY H qEd IR gAd € 1 # gdHH uRe # Aleg 21 I8 W
AR W HREIHT AR SaSid SUBRON §RI AT AT B UId HR
39 SUBRY gRT @il Sal &, 99 YeR¥id a1 ved fhar Sar g
ACHITSAT ¥ & Fa9, Whel, BR, AAGi+d RJF Ud yHd Foals H
ST B Ibhd & | FecHIfear # v=awE, Id, Nfear gom 59 3 3ifde
W 98T B T HCHIRSAT WRT Th e bl WIfdd B B IR ©
o worgs, Afar &1 fRfied wRgdiaxer onfiye €1 ok g+ eafy o
A B B S US BT, GG AT eafy y9d B Ahdl § | HecHifsar
ARTSh & AT & AIRIS IR & 51 I Ud IoeoiRad AT &\l &l
oM I 8, R U 9 T8 99sl UST Bl 8, U9 dead uRkawr o
MM M & SR BT AN BRAT & | I 99 H Sl ddbeid
§RT ST 98al W& © U4 UfaA H 9eeld o @ 2, 39 9AY Rl W)
I 3ffh SUANT B9 ATl Aec IS fSasd WICHIE & | $9b gIRT &4
NfSAT, TARHE, SRe g IfSAT BT STINT BRA 8 | THNT B JTT—3Tel
TR W ARMISIT B & F=d H AT Wigiad g f[aar g |
D AATIT HB 3T A E1dl, HRex R T Halel BN | T, 3MSUTS
R faara SRted siae= (M €1 v.) & B3 @301 &1 1 Sirer o
AT 2 |

JE T WA R R B {6 mudl AecHifed & A ueRi @i
fail TR Taegdhdr BRfl | 39 Wed W &F ISTHRT @ Silad § Hec MITsaT
% fIf=1 SUIRT T 3Mel QIR SN W Fdal H oraH AqRoH, e,
Rregor, fden vd &R ¥ 9gad ¢ wiHd 2|

14.2 wocifsar &r 3ref

ACHISTT & IR § 93 @ fory, HfSAT ¥ &I FHSHT d8aR 81T |
Mfsar yarer @ forg wafda €, s aifsar den Qifsar dures v 99mar
4, FHER ArIH (AU gE, RuR) enfe wfwferd 71 wvgel wediiifear &
faf=r Nfsar g 7w (TimeE, Aifsan, difsa, Remn, wifvs fSomgs @
STP STBRT) A 2 |

ACHITSAT e, UThed, A19S, THe 3R Ifedr &1 |ao 2, Sif
SUANTHAT BT Farercdd I1 Siiee drMl @ SUIRT &1 IRl HRal © |
AeccHIfear ¥ Save, Aifedn, s, wifthasd Ud U-MRH offe d@ enfie 2 |
T 3R AHIfSTT @ IR # MG+ 3 USRI Siide & Jewier a9




AP B DI IMATIHRAT el =] M B8R W IEHI IT dal A W M
ARAT PR Thd B | AT BT IAferHier & heri vd Gifla S 3
.

14.2.1 HodHifSar & <mH

Suairedl QT : TV STIITHART B G B ATLIRT T T,
AT dI3 Al (US¥H) <@ & foly 98 Adhal g, dIs |l UG U
AEHAT © 9 & G Fhd1 2| 39 ¥Rl @ fAfdwar & fou swe
AT S T 7, Ta S9N U Al ¥ bR R A8 a9 DI ATAA
fbar ST At B

Al—AW (g Wdd) : I8 P STWWEHARI & FAE B SN
PRAT &, ACHISAT & IUIRT & SR QAT FA9T G I BHRAT ATASA
g1 DI STINT TDI & IRl & forg faam S |dar @, @
W UF A9 I R W GHE dF B e fhar ST aadr 2

S Ud RER Hagdd o SRicad thiaxy gRT IRt
TN G A AAfhaT @) FTaT I 81 Sl & | I8 9gd ordiell
A 2 Jur g9 = oRRufoal 9 <ofel & ogee e & fog
AT A ST ST bl 2 |

TE wErgHfa: AcHifeI @M, ARass @ gkl &1 ArEi ®
ARad R o IR & g A 99 & forg Tfer U= vt 2 |
Rt T8 farele |9 S 8l ®, o o=y Rerfadai @ s+
ARG & BXATARYT BT GHIH HRAT & S Sl & 21 df Fal @
PRl @ U I8 W9 #e@QUl ©, I§ BEI Bl 9d™ & forg
STI—R AT, AT BT FHEE Ud 3T DIvd & A1 IR BHRal

2

WA & &Y H WERd: A9 ARds &1 Udh 991 R &
TR & foy SaTeT |Afda e 2| S9N, Ud ORE @ AT
ST R AT &1 ST ARG BT AIRS B Bl B |
BE & R iR Wfere &= #§ gfg axht 31 Aecmfsar e &
=1 aRRufaal & B3 99 uRged @1 ifde T & yga™ dad
R AR Bl & B Add ©, Sigl RIETT DHad USATRDI §RI
H9a fBar ST 2 |

SN @ e fawna fafggar & fag SugiT swer, Cde,
HCHE AR FCHC & A, BIF S S GaARI Bl @iol J
IHHT AT FRA & U gl ¥ dgadR gAold @ el S
SRR |
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14.3 HoIHIfSAT BT SYANT TAT AT

ARMIRSIT BT AP ITINT AARGH I8N H JrId:  fhedl v UiHe
(umuad, 3 S vmeE, 3 < fiifeT, enfe) # favy ywa fAeRid oA @
foq | Aedriifear M w9 OIRA @ fof BT 2| 98 U Aleiy e '
AR T O G g1 3iiolied SUG 2| Udd fod oilad H
Ao MIFSAT SUANT & frferRad orT &—

o HRMIEAT U HRER IUANTHT bl A~ ThBl F PR
RIed & 1 7 dr IR AT forgdy aoifod & gRT gdig <eImfud
FHRA DI AT AT B |

o UT HIYSX BN IYIN IXA I STARTHARI B Uh aR<dfdd g
BT Y DAl ¢ |

e JT Y WMl ¥ ARl & AR AR B AV §91T 8, O T4 Th
B ST WH § 93 B |

* TWIRTHARI §RI ST &I HYeR WHR wu H uRafda &=a @l
wY N ¥ e A S dadr 2 |

o UT A AfdAAl Bl HIYeR R¥ed gRI I WHI IR Solagi®
QUGN F e I HeR ReeH BT ITANT FR H§ Fed a1 & |

gAE IR 7 &1 YBR & Aechifear aw faemm 2:

%) afda 4 afed W9 98 STFTHAl BT Uh §ER @ A1 dradid
I d foIU e TF dAT TE STWETHAT § TR SYANTEHAl H
AecHIeAT R &I RIMIART -4 @ ot U uRaegs w=Ra UeH
PAT B | AecHISar R, STANTHA 3 §RI 91T 74T & 3R
STNTRAT DI AfSAT BIF, CATHIHRIT MM & ARIA H H9NT 4
T BRA DI AT UG BT 3 |

Q) 79 ¥ @afdd WarR: I8 A Rea & HeRYT ik gauifd &
fo0 T dF USM dRaT 2, S AT AT SUANTRAT gRT TR fhar S

g I SWINThd! gRI 9917 Sidl & Sae’vl d dusg ik dqifsan
URIRYT, 9 QAR WIS Aies &1 oy anfe wnfier &

144 IJA™ H A HITSAT Tel Bl AN SR H 3
qrefl g=itfaar

FHUfl M AR W A8 FAIAE & AT 9 Rl 8, 5 IS T8
JHND! H GEAT BT | MR HUGAl Bl A5 Tl TR FHAAT A
JMHATT (FRIFT) BT &, AT Jagdl Bl 59 R dIg UMl B8EIT| §I Ve,
g | A= ACHISaT T BT STANT dRd TR DU & BIodi-Tdh
3R I WY DI UKT B Bl U AR TRIBI & | ol $9d ggal




®o FANGA 8, 5 Ul @ f&fed a1 @iy, o adag d Us
G DI IS H HGGTR 8 Al © | T FAIfadl < gdlag & o

o T GRET (ST MU, HERUT Ud Y&eH)
o IS HifeAT

e SIIREH y&ee 3R e

o D 3rgUTCrH

o TENRI®HI TP iR S~1oH

o A Uded

o IEERTAT Y&EH T |

145 UTfbd & ISYINT A feorsfHT s

DI U PR B Dol IR IR B U § gRIIRT fhar Tar 81 3= orea
#, Wihe fSSIeT B8 [GaR! a1 Faell @I &, 5 T | UG BT 2 |
A Y FIA & AN &b WU H AR Bl Fhdl &, I JGASC W UGl AT
& ®Y H Sfcd 8 Ahd B WU SRl W Afhe f$oisd SuArl B
T SRR H{B Wl aF & M &3 & forg difg 72 81 &
b SR ufFdmel, fasmue, fuom woiftEl, 8k o H R &l
A 2| 9 A 3R ey 9l Bl AR B UBR b HISTT H B!
HEId BRI 8| A Solge BT SN HURT gRT fAsud &
AT | IATE] Bl g1dT o IR 999 & forw Y fhar Sar 8, 31 dedrsel
SR SHUMheT & ARH ¥, I ol o f[Aaiid &7 @ fov &
TG TRId I S SHGRI 34 @ v fhar ST |adhdT 81 9 ol &
A §ifST & ARgH W US Ugd fAeRia & Sl 81 39 faftes
T fIoTe Tl § 1, ®U, Y@M, 3MBR, WA AR g9/ac A § |
ITfthes Tcdl BT SUANT eI gedldl Ud yHTasiell feSss a4 & forg
Th TR B AT Ao A1 R # frar Srr 2 smygfe awa # wfthad
@ T SereRT &

e JquIsc oIS U8 STINTHARI & U 3epdyd 3R Hew dd U
AT T B | S TRl olemse, T Ao iR AfdeE e 2

o IUANIGAl IHd (J vaw) fSors: I8 JewEe a1 yfdsed &
GAYSS SUAN PRA @ AERRA GHARFd &R R diad ol I
RESE R e, YT, IUANT, WIHIRAT 3R Ire-IR-dl IR SR <l & |

o HivH Wifbaw fEors R TAe: a8 A9y v, &y o, difsar T
IR el anfe @ Ars & Siiaw & fog & # fe gvma o 2 |
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14.6 UfE9E

Aee IS §RT UfAseE ® AfHT Srel # fSorsH, S8, olemse 991+ ait
BICHhe & d dINI Ud AT IATET HI Uihar enfid § | 39 dR H
Blel F SO ¥H B Rofd &1 yaRed qlee Ud =M Ifae 2
TR S el fad @ TR dEl oar 2 | Tieer Al sfaat o
PR P D folU HIER B AR TohAIdl BT ITIN IRAT & AR R
qiftsd JhH W 8 THC dRal @ | IMYFd ARG o e I<TERV]
oy fhed g Tofifao § Arafdaar o Sargdl Ui @ €| Sefifdor
AT Th-Nbl BT AR SYANT R & | TIHIH & s oAb
wU H A qad WG &

1) 2 I Fadd Bs—si THIE (2D Classical Hand-Drawn
Animation) : “2 S FAGA ge—sM[ UFHEE’, UFRRE &1 @99
RN 3R ARATH TPl &, U 31 Tb BT A AF AR T
TRIBT AT 81 B | TP B S B AT ST B RIgid s forw
T 8, 59 Ufe &1 wrsad & fore g fhar Siar 8 vd Rifed
IR drpH Sdoic B foy TR URES fhAr S 21 A ddAial
SUFUT W ANE AR 3If¥F v a1 @ 8, 98 4 §u A8
U et o orfl |1 U SR BRI BT 31U THIHIE BT 31ferd SMdhivd
PR B folg YT B & |

2) 3 S dWexX Fifhdd I (3D Computer Graphics Animation) :
AR &1 I8 WY 1990 & SUH H HWe UMhad § TRl & AT
TG g7, IR T4 W US WU W ATBIT B VET T | BREY Alfthaxd
UHER I BICl B aRddd Biddl g9 @ AT ad &, Sl ARE~
THISE 8] PR Abd | SHD AT, 57 Add Y Afdgimel] THHIE
AlfCR R olrsfe, fafesT s, arreRer gd o= 980 B8 @ oy
AT UG HRAT o | $9 dulg ¥, I8 3Mol fhed SN H IWINT by
ST dTel GHEM BT Ia¥ Alb i w9 &+ T 2 |

3) ¥—A¥E T (Stop Motion Animation) : YU AT THHIH
HIH RAT AR A1 & e BT Fa¥ [Aeley U & | 59 B H
Hifcre Afsdl, a&gal, doydierdl T AN Bl STl 3Tl TR oIl
A &, Fifd S= U 99 H U B H SeR A SeR o Sl offd]
2 |

14.7 UTfhd ST IUINT 9 TEIfAH0l

ITha BT ITANT B URIRIAT DI IR A6 Jad 3MR MMHYD IR ST
AHAT © | T IAeD! 3R FGEa TMbad IRRT b U <Gl &, I gord dl
gfte | 7741ae G GIId B, Sl AW 3R oigd | TB] BT & JehI




& foU T w7 A Sde ¥ SR 1w 4l O €, S folY Ud
AT Sk BIFT 980 9ecdyUl & | UTthad IRl &l TRl U bl el
§ e SO A1 ST €1 |8 U0 oM §, Sil WRel IS &l ol |
Tfhad UG &R Adhd 2| TTfhad a9y w9 | I8 9 & oy /8T ©
o ATver avg &1 oA IR WHI U A SR W G991 BT 7§ SR ST
A FASH & oI By UIfhad §RT &1 AT F AlS IR D! YRR aR
HHd © |

14.8 A HIfSAT BT STINRT B YIGA 91

A9 g¥g fFElAr €, 3R 89 U g¥d fE0T oA € TR aRd © | U
AR MSAT TR U6 AT UG 9 3o BT 8, TR H Ao
HASAT BT Ha wU AMAS BT © | A HITSAT UGl TThel FaA AR
Rrem &1 srfard fewwr a9 g €1 vvad &R gfawm gwa wgfa @ forg
AHCIIR B A ¢ 2, STAU 3P H 3Md I+ IUBVT UK B
e §, 9 H STNTHAR P UEd W Pel WP doil 9 MR A A
THTERITC] IRl &7 3 AGSI TR € | Hee ISt URgfd eb ¥ad 1 U
2, Rrad worgs, dfsar a1 Siea s & aer avgd @ T8 IFeR)
A BRI & T S99 &9 S AT BT, W g e garg ol i
Bl T | WY 3R Y B BISHY, T8 T AT (Tgae]) HaR &
T 2, WNBR 4 Old Uh Ied—RIRRE Silae MHR Wi H I
fhaT ST 8 | SMHAR WR, U AccMifedr Ufa 7 ddil § 9 U il &

1

THIHEH

@ (T8 -, dHUSS Jfordh AT ASs ey 8l Fhdl )
N A .

sedHifsar wqgfa utenfal @ fase:

TR & U A Bl Biod RRA1 Ui &1 a9 &_1 2 | g1d &l
& TMAGRI, US4 Wel¥l AT AGHINATE UlaRUGe & i< AT & | YS9
T3 3R AIShIAUe UTdRW@ISe Gl UR Udh wdferd fdavor = fear war &

TSl Bal¥l : TS Gol¥ # T 9gd el Nfear dferiioxer e 2
ST e G gRT URfAE! 9 @l AT UG Rl 8 | el @l
A Ayl 91T ¥E © b I WY GRYd dedrse WUl oo @l
AT ¥ <aT 7|

AIgHIAITE Yav@ige: AccHMIedl UK a9 BT Fad SMAM Al
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H | U (preveiw) FgS o & ISTIRT Jg§ OHA & ol & © fh
TRfA fhdel ol § 3R U wirgs I gadl H fohael el SHerl
e 2 |
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15.3 HAE Ui 9411

TGRS IR DI AR, A& AT ATTSIRD SIHRI & forg fadr «ff
AMTeRE TSGR & w4 § IRINT B AaRe Td a8l g2 &I Jfad
fRrferd, URT SR wrfaa fobar Sar 21 g7 IRl 1 amHaR R 3iifSal
ar difea wgfa /el S b, |iRered s, doider, fea =g,
®Tgears (whiteboard) e & ARTH ¥ fhar Irar € | @TaRed BH IMHAR
R fdml, UfReror 3R JAARS TR BRIGHAT § TR Teal 3R Al @l
9fdd BT SYANT PReb bR 8 | Alib, Sdh TP AU & gAY Y |
s oIy a9 & TRAIBRUT § HaH 3H IQTeRV SSI—HIT3 (intra-
organisation) T ! Ul enfier &1 & dR wR, smygfcddl u
ARl BT U0 PR & eI A U GUIAd AT8d & ATH (2] BT AT
AERAT & A 39 S & A A ofmar € f6 9 Ay Sifmee
Giferl &1 &d URgd BN |

AaIiye agfa @1 4g@

TS UfAT DI AR GUD] DI AU YD Pl WBR B b
forw ORT o1 @ forg o fdaR o1 SE @1 999 & TRId b w©d H
IR GRT STANT fbdT ST © | Yo FoTdl ATaxiTiies IRqfcl Fqdrd bl
IOIR R it SR U BR= § AgE Bl 8, Sl Uh ke 9 S
AU IIA P UG Bl I8R M H Heg bRal = | ARHIRAT AR
ydedl B TE doiRi IR iR} ool & aR # gfua axe @ forg
SAGT SYART fHar ST Fhar 8, 399 U&ed &I M 99 H #eg A
Fhdl & qAT A= IR B STHRAT & AR [JUo A1 TIR B ST
Ahcl & 9 yeaud gforaedf fuoe oMifol & aR # eifd oI dad £
TS IRl Feaqul & il 9 ARMHIRAT BT BN & UG+ W
faa=oT ATeT FRA | FerH g § | UeEE @ STMeR # Hu & Al iR
A%, FIoiR BRER] JIR Ui YR oy anfe oR fdaror enfiet 81 Adhdn
2| ol & IFeN IR R | Ududl B e § guR wa & forg
U fIwRd a=et @ ergafa fAerd 2 |

T ARG IR @1 Jraiierdr & @5 dRY MUiRd axd &1 S99 4
@o fr=fafed ¢

*  HAdC BT (connecting): U ATIATRIE FR@”I%T PeIfded (connective)
B ARG, doT I8 AT ¥ & & oy q¥ial SR Raddl & 44
TS IR Hae JFHa @ & o Harerdsd gl anfey |

o YAATHD: Udh AEANNS WA Qedl Pl SFHNI Bl U JBT
AT AT AMRY ST 37Rg W™ aTelT Tl SHaed 2 |

* URUMGRIG: U AEEIIS SR & #g@yul fdgsil R e dfea
RS AT T D] BT & Wiad H [e™ 8T A=Y |

agfa g
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I HIAT: T AT I U (props) BT SUANT B U ATAATRID
JRfC T FHT FTg AT g BIeT € | &2l Bl Ul PR dTel HY
BRE T Holdey, TSINSC, WSS AR URIAdhd! Bl arsl ofidal
(body language) ¥ |

maufiye gl @ s
TR YR JoT ®Y F IR TSR B el 8, Sl 1 9aTs T8 &

1)

W ugfodt: S TRl e | gEAeid 8, d qeidl Bl s
RUFICRIT 3R BIRIHHl B DR B & [y AAF DI BRI Bl
21 3yt v W @ frspel @l gMrl @ | Wufd aRdl g
$IhT ST JRR TSI HIURS dcbl H fhar Tdar 8, 98 Uh dRS
PRIGRI fawga PlURe fFem—Feer gd a=ar €, S fawgd oM
U9 B Il WIH TS B UH H@ell Bl © |

Ui TS¥: 3SThel U] gRT 301 Ui @l IR & foy
FIYT SR UfaRUTEe O e WU & SR fhar ST & | uTaR
Wige YAl AR, WK 3R HUIfad &+ § 3 & 3R I8 Uh
T 9T SUSRY B | Sidfh Feldl yRfa, Afdies Hewl, IS e &
AT ¥ Gehl DI UK BT 3T BT H HGG BR Dl o |

e UGl e Tl <@l B vop FMi¥ed giedIvr &1 qqei=
B B olQ R[S BRAT A8 & | 39 dR W, I§ b Ao & el
T AT B /U] TIR PRAT © 3R R aoq Reafq & fJaror &
0 SMl & §RT SHSBT IGARY PRI 2| I8 U QWD Bl 9
FA®TE & U& H of S S IRJaddl g Al & ATI—ATT A
e Refodl & ISERI HT SYANT HRd gU U& foram T 3 |
STERY & oIy, Udh <197 IS AT AT Po XA I FIF AT UG
HT IR &1 & forg a=gfa |

YAIrHd g&fadl: B N dwed @1 Sl H US gedrds
TS IR we@yet e i 8 &k guiel @1 Rifda e #
7eg el 2| Ad fague e arie 9 Refa Rurd wfe 2 g4
TRE B I H i AR W b FHY AR gade A1 ded & e
IR MR BT ATSTRIT &7 SFHRYT fhar ST 2 |

15.4 MY UG Y¥gd BT

ST URATd U S YREATSHT &1 U1 61 aTell Sdaol & | I8 1 e

IRIATTHT B ®URET dIR BT § AR garar & b S &1 el |’ 2,
T8 DY fBar SIe, &R I8 R ST Aedqut 7 | 39 WA & Ui @l

e YRl Bl Ig WA DA BT AR B b 98 <o o =i @r
3 & FHET TR BB IR IADI URIHAT Td Fed q1 BT AR UG




FRAT B | M AR WR, WM U1 # SrAe= ufshar # wnfie iy I
eS8 ARY SR URTAT SfeTA &1 i d- & oIy UIedhl &
foy wafe Mt 1 enfie B =12y | YRaTg | ofude Uredhi Bl AS
HHS B oIy ggie SRy g0 Afey fb s U U #ecaqol 2y
frar g S R omus oy &, URife At 3R oHg@ gel &1 3l
HHSI, TAT T IFIT BRI YOl 2 |

Tdh 3N UEdld & Hch:
U 9N WRdg # fAefeilRad daa wfie &€

1)

My &1 Mde: TR &1 ygell Toss 9 e & dgad UM
UKId ® e BT SIeelkd fbar ST ARBY| IE OB oY
MBHYSG BHT ARY ST ¥aaa 3R M o &I SR &R | THh 3BT
¥V W & TIHROT SR SHAY & oy g W (key words)
TS Gl B |

AR WE FA8S & 918 3Nl ¥ # IR & Seoid fhal ST ¢ |
AR SEU™ & dR H oI 200300 &I BT b AT AR 2 |
s8I Bl dal o9 ddb, Seedl, faferay, smerdl, gwy W SR
AEID eI & JUferd YR DI Held § IR HRAT BTl © |

URFd: IR & 919 ITell TehgS H Y DI YRIAW ddls SfH1 a2y |
IR B YHSET B TGN UISH I B Sl 81 TAH W HY A
fawg e, o g iR oy & #Ed S P W wY ¥ [k dRAr
afey |

g & gfan el wiss ¥ aikc @ aHeT BT Sool™ BT
ARY| 39 WS H &9 999 UNd IR A8yl ATl B Ioaid
PR © Ol UBel 9 B 99 & IR ¥y SEas) @ © | U Aolgd
AR e UIodh DI MK dRal & b U@ & Urq Al o+
a7 IEd # Th 3 MR ® 3R U8 WwefRid oxar & f& sddr s
qITdId | ST ANTEH 81T | AR &1 FHey IRi 8l &, 7 d& 8
f6 TP ARt B, O R & o0 Urod B I8 FHSTH B ORRd B
b SFIHT S SfTRTAl BT WR T AT FY Agayol AMT AT HH Bl
qof T |

SRYY: AR P UG FHIET I B 9IS, 3Nl Welss § URdTad
I & SR WK wU W gAY OM ARy | S ST
AT HT HATA TR U< hy ST aTel & & | ST Bl R
IRRIRAT & AR T@d Y dlfdhep, FEIId, e 3R Jrelaral
BT ARV | Segdl Bl S9 fafdre =Rol & wu § SEr orar @ R
3MY Y IETI DI UK R & oIy BT | I£eT JHI B “HT %,
R THPT &g ‘T B |

agfa g
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6) e 3R /AT URBAAIY: ST & 978, Tl WigS H IMTIT B
IR&GEIT gaTg S A12T | U YREeAHT &I T a7 &1 | 3Afed a_i &
9 dddl @ Th Rl Afawmarft a1 wdiaRer & w9 H gRIid
foar Tar 21 g8 SRl fauR a1 uRvm g, S 9 @ forv wxarfad ®
e I8 <@ & forg uleror fhar S 9 & a8 = © a1 718 |

7) PRIV gEY WA §9F BT STl TRUT BRI UG T |
STV I UfhARIT BT IRl &, [STHT ITAN JFAIH & el
BT UG B D Y fbar SIQwm | g8 wed, Srgeen f$oires, srgeem
fawal, AT ufdhan, ST @1 enawdddl, fageyudes daial Ife ®

REPIVT BT HaR FRaT 2 |

8) W Al Had: usfd & dE, oFTell wWigs H uywE@ # SfeaRad
JMAR W, HeHl BT daax el (Uancover style)d fora@r SIrar g iR
$9 H OIS & R IE H AR forar ST Aty fH 9 ugell R
Sfeatfad 2|

9) I d: TR B A Tse H rgyE & foy uRRre derd
AT AT | 39H A= s o {6, AR, deietd, giud

AEART JUAl BT THAT, SUYd BAURBT DI 9ol T UF, A DA
@ forg MeR® =, Aot da= a1 JeTael onfe enfiet € |

15.5 GRATSTT gEIf 91T

IO T GRAGHT B UhAT I JoAibaddisll bl ST @& forg
IRATSHT IR 91T SId 8 | I8 IRIISHT UK Sardell iR Seqre Sl
ERT X7 BIaT © | URqdehd] YR §RT Ja-l o, §, URT B, el
A 99 AT T™HT DI Th TG AR F9H @b AU uwgfa <ar 2
qATb-Tehcl| Hih UR Tl YOPR HA® Bl X PR Hbd & | Blelifh Sferhier
JATHTehd| XISl BT UGl =ed 8, [ W §9 a1 &l blg TRSI el
Bl b I 39 [ US| SN, I U UK H AN o[l UHE XA ©
IR Fg # RO wed ¥ T AW H, WM HoAidAddt @& AT H
URASHT BT Ugell ©IY g91dT & | 3R HB AWl H, FYUT qegihd X e
A I W mRd Brar 7 o AREd wu 9 uxarfad aRare &1 te
T FERe 7|

ve gRATST uxgfad @ dur § Ser WF ard ®eH

3R WEl HEl WY I Wiolde URAfd B AT 991 U 9K JWa &
FHAT B | U yrdl aRare T sRgfa § e aRor @1 aofe fear T &




1)

TROT 1: U T DI BT fATATT B

oRVT 2: T fAwg &1 =TT B
TROT 3: IR B ST Bl IR DY
TRY] 4: YT BT &I 91T TAR DY
TROT 5: UR= SR ey TR #x

faa 15.15 : aRAIST wegfa @) dI 8 A7 S W 9rd Bew

AROT 1: (YA Dl BT fazdwor R uRAST WG S B
UEell TROT Gehl Pl fAgelvor HRAT ©, e oy Ui &l e
BT ST iR S8 dR H 31 W Afd S Bl BRI P!
TMRY | FRIADd] DI IRIT A D! V&Sl & R H IR I
@ forg =@l @ oy, EMad g S R H SR T SRl
afey |

TROT 22 U fAvd &1 999 N: <D F fAweme axA & 9IS,
TRADdl Dl IH AT &1 FI9 HRAT A1MBY, S <2l 3R 3Muad forg
ey 81 Bl U BT UK BT 99 9gd AEM 8 Sl 8, o)
RIahd & Rd & vy ® g &1 & fou <t @1 gifie sik
31H @S T B |

RO 3: AT @ St @l aRWIa & oI @ Qv 5 9
T BT T B D UL, STAT IR Uebel Hiera fgavor # oy &
Ieed Bl (@ & | Sexd dI [fde w1 BT fh Igaiaball =l Bl
FT A AT FARAT & | IRIdbdl & U GHI B A AR g2l o
TS & [ P AR TR e Bld © | IeY IRAdd! Bl S diad
G % folg AFERM &R € SR TG @l [efd &=+ & oy

qrtesie ge dYd |

RO 4: G &1 = 90T R ;TG S AT BT aRAINT
A B 918, 3T B I8 FEiRd e 7 o amafed wwg | faan
SR IR & ST Gebell © | U DT &I 91T g8 S8 & ofel
TRAdd 3o faRt & U ax dhal 2| ARl B wRgd R B
fore wRqamal @ faff= deat iR anidst & START dRAT ARy, Wi
G 39d | Hafrd 81 3R T YIfa dIR PR i fqaRor
Ue HRAT BT | URdfadhdt B faRe & 98 W B 9 URgfd daR
TR B oY 2fdl & IR H M BT A H /I A1 |

ugfa s
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5) @xvl 5: URTY R Frspd IR N w6 IR I & T awd
d G B S B 91, IRgaddi B 39 91 R Aol o @ {6
DY IYH AR A PN | SDI BT &M AMMBAT HR AR T &I
Dfad P & U IAG BT 9AT< wY F dHYS B4 A1y | IR=T
STl & e, i 3R maadhdrel & foy urfiid g1 Aty qen
WA & ST Pl W BT I BFT AMRY | UG &1 ey
He@yul fdgall o1 He H URgd BT 3R g faaRl &l Fufd AT
BT AR |

qie Y3 B
1) TR @ise UG § Ted Ay 9 S offd 2?




5) AR BT THIET 3 3T AT AT &7

qTeRUse, R @ oIy 98d START Aifedar T © | I8 TR SaerR /
IoR B g H AR @i o1 eMfie B BT a8 UG &xdl ©, Al
S Y9TEl U9 RAfdd 3dhNd a9 T S 9 | {97 &1 S 3mae! IR bl
M6 99 & forg A= gcal @1 g &R H H&e PXIT| Sd 379
TR S B AT 990 €, O A9 Ug DT I8 JAREd FRAr g
5 TR H IucTel FAEAT BT T IUINT {1 F1Y |

TGRS Y Bl ATUR, IcTe IT FTeIRD DRI & aR H b
PR D oY g fbar Srar € | Aradi¥ie agfadl § iR qeldl @l
AN U & FRT WHR Hd & oy IRT & @ forg oo faar =
SAE B 997 & Wb & ©Y H JAIIR gRT SUINT fhar Sl g1 Uh
JITEl ATTAIRIS IR A B IR AR AR SR ITel R
H HGE PR ©, Sl U ke A 9o AU JIAR $ U&eH Dl I8k
H A PRAT 3| AEAIR¥G TRIOAl I $U 9 IR YHR DI B6l & T8

TR, FETATT WX, IS IRGICT AT FAAHD TG 2 |

T IRATd U S URATSHT &7 U Bl aTell Sl & | I8 QR oY
RIS B FURET IR Al 8 AR garar g f&b S &1 -I&T @ 8,
Jg d4 fHar Sgm, &R ¥' R H dEw@ol § | UP Uwdd Ui @l
e IRIADd! DI U B BT JAAR & MR I§ AU AW fIaRT Bl 31 &
foTQ TR R 3R S UfAfhAT g 3R Jeirg U<l B B faAR UaTT
FRAT & | VS O IR IR W wecayl ¥ive e B9 Ay, o e
o &7 ¥, AR, AR a1 FHiel, eudd & Seed, WY Ugfd, U g,
e anfe |

I AT GRASHT DI UfhAT DI JeATbADIS Bl A D forg
IRIISTHT URfT aY I1d & | I8 IRAISTT UKfa Sl iR Ieqre Sl
gRT ORT BIAT & | Ugaed! Ui §RT AT o, FM, URT 6=, (e
ST g9 IT THT Bl b 797 fdaR 99 a3 & folw IRfad <ar =)
TR W qEel & foly Ui MM WX wifAe fRY S ', U fawg @
I BRI 8Y, KT B IeeI DI URHINT B gY, UK BT Fbry dIR
FRA gY, HAY: IRTF iR s TR o B |
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15.7 9TecTdoil

foea s (Clip Arts): faem ond #Mifear wrsal (sfaai, dfean, sffear
3R U-FRI BIScll) &1 U HUE &, O ATShNue UaR@ige & Iun]
P AT MRS BHRaT 2 |

I UEdd (Research Proposal): Ud 2¥ U Teh g GRASHAT
BT YT HR dTell Yeb SISl © | I8 YR 2 GRATSTHT Bl HuRdl TR
T AT AEAY % |

AR (Abstract): T & IR H THI 200—300 Teal BT Ueh AT AR
AEIH T & IUferd UROTHl B Held H IR HRAT A1y |

urfeca @ Giar (Review of Literature):: AR & FHem dd & b
U RIS B T WA @ foIw ured &l I8 G @1 Maadhdl & b
ST §1 RISl DT ¥R <7 AT BB AEayol W1 AT HHT DI Yol AT |

9R&eUT (Hypothesis): & URGAT BT UHh SRR HfIsgamon a1 <1 a1
AP TR B I AUl B ARAT b w9y H gRIIRT feur T g1 I8
IR IR AT IR 8, S db b foIU wRdTfdd g, dife I8 oW b forw
TRETeT fhar S 9o fh U8 949 & 1 T8 |

IqUd U] (Business presentation): ARG IR Pl AR,
ITRT IT FMEEIRSG BN & aR | AT 9 fiuaiRe SHaRl & w9 4
GRTYT fbar ST €, SHaT Sed ARe 3R dredl adl Bl (R,
URT 3R gford BT BT ¥ |

g¥gfd ¥SH (Presentation aids): URJadhdl §RT AU UK Pl 1 &
fog weler &R digRufse S $Rex U™ &l WA USd & A ¥ ST
ST 2 |

gRATSHT UEgfa: (Project presentation): STt AT URAISHT &I UfhaT Bl
HABAGASI B FAS & forg AR IRl @1 Sl & | gRATST
IR SIS SR Sedre $HI §RT QN BIel € |

15.8 HUXY Y34

1) UERUES UK $HY 9918 Skl 8?7 IR @ige Ul Bl g9 b
Tedh I |

2) EAIYS UG W AU T GEHSW o7 A= YR Bl AraATID
gegfardl garsy |

3) ARG SR BT qecd T 87 ARSIl B gurasiierd
&1 iR &= arel faf= SR 9add |

4) I TR & faf gedt & 9 H garsy |

5) URASHT R # enfier Al =Rol @ e o |

dle: A U AU A B oY € | 39 IR O BT 3T B fbg
IRI B fAedfdened d qedied & folg 9 9ol | Ul & SR o/ I
W@ AU WY B S IR Aqhd 2 |






